EMPLOYEE RIGHTS

UNDER THE FAIR LABOR STANDARDS ACT

THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION

FEDERAL MINIMUM WAGE

§7.25-

BEGINNING JULY 24, 2009

OVERTIME PAY At least 1% times your regular rate of pay for all hours worked over 40 in a workweek.

CHILD LABOR An employee must be at least 16 years old to work in most non-farm jobs and at least
18 to work in non-farm jobs declared hazardous by the Secretary of Labor.

Youths 14 and 15 years old may work outside school hours in various non-manufactur-
ing, non-mining, non-hazardous jobs under the following conditions:

No more than
* 3 hours on a school day or 18 hours in a school week;
« 8 hours on a non-school day or 40 hours in a non-school week.

Also, work may not begin before 7 @.m. or end after 7 p.m., except from June 1
through Labor Day, when evening hours are extended to 9 p.m. Different rules
apply in agricultural employment.

TIP CREDIT Employers of “tipped employees” must pay a cash wage of at least $2.13 per hour if
they claim a tip credit against their minimum wage obligation. If an employee's tips
combined with the employer's cash wage of at least $2.13 per hour do not equal the
minimum hourly wage, the employer must make up the difference. Certain other
conditions must also be met.

ENFORCEMENT T1he Department of Labor may recover back wages either administratively or through
court action, for the employees that have been underpaid in violation of the law.
Violations may result in civil or criminal action.

Employers may be assessed civil money penalties of up to $1,100 for each willful or
repeated violation of the minimum wage or overtime pay provisions of the law and up
to $11,000 for each employee who is the subject of a violation of the Act’s child labor
provisions. In addition, a civil money penalty of up to $50,000 may be assessed for each
child labor violation that causes the death or serious injury of any minor employee, and
such assessments may be doubled, up to $100,000, when the violations are determined
to be willful or repeated. The law also prohibits discriminating against or discharging
workers who file a complaint or participate in any proceeding under the Act.

ADDITIONAL « Certain occupations and establishments are exempt from the minimum wage and/or
INFORMATION overtime pay provisions.
¢ Special provisions apply to workers in American Samoa and the Commonwealth of the
Northern Mariana Islands.
= Some state laws provide greater employee protections; employers must comply with both.
* The law requires employers to display this poster where employees can readily see it.
* Employees under 20 years of age may be paid $4.25 per hour during their first 90
consecutive calendar days of employment with an employer.
* Certain full-time students, student learners, apprentices, and workers with disabilities
may be paid less than the minimum wage under special certificates issued by the
Department of Labor.

For additional information:

1-866-4-USWAGE uun

(1-866-487-9243) TTY: 1-877-889-5627  Us. Wage and Hou Division

WWW.WAGEHOUR.DOL.GOV

U.S. Department of Labor | Wage and Hour Division

WHD Publication 1088 (Revised July 2009)



EMPLOYEE RIGHTS AND RESPONSIBILITIES
UNDER THE FAMILY AND MEDICAL LEAVE ACT

Basic Leave Entitlement

FMLA requires covered employers to provide up to 12 weeks of unpaid, job-

protected leave to eligible employees for the following reasons:

*  For incapacity due to pregnancy, prenatal medical care or child birth;

*  To care for the employee’s child afier birth, or placement for adoption
or foster care;

e To care for the employee’s spouse, son or daughter, or parent, who has
a serious health condition; or

e  Tor aserious health condition that makes the employee unable to
perform the employee’s job.

Military Family Leave Entitlements

Eligible employees with a spouse, son, daughter, or parent on active duty or
call to active duty status in the National Guard or Reserves in support of a
contingency operation may use their 12-week leave entitlement to address
certain qualifying exigencies. Qualifying exigencies may include attending
certain military events, arranging for alternative childeare, addressing certain
financial and legal arrangements, attending certain counseling sessions, and
attending post-deployment reintegration briefings.

FMLA also includes a special leave entitlement that permits eligible
employees to take up to 26 weeks of leave to care for a covered
servicemember during a single 12-month period. A covered servicemember
is a current member of the Armed Forces, including a member of the
National Guard or Reserves, who has a serious injury or illness incurred in
the line of duty on active duty that may render the servicemember medically
unfit to perform his or her duties for which the servicemember is undergoing
medical treatment, recuperation, or therapy; or is in outpatient status; or is on
the temporary disability retired list.

Benefits and Protections

During FMLA leave, the employer must maintain the cmployee’s health
coverage under any “group health plan” on the same terms as if the employce
had continued to work. Upon return from FMLA leave, most employees
must be restored to their original or equivalent positions with equivalent pay,
benefits, and other employment terms.

Use of FMLA leave cannot result in the loss of any employment benefit that
accrued prior to the start of an employee’s leave.

Eligibility Requirements

Employees are eligible if they have worked for a covered employer for at
least one year, for 1,250 hours over the previous 12 months, and if at least 50
employees are employed by the employer within 75 miles.

Definition of Serious Health Condition

A serious health condition is an illness, injury, impairment, or physical or
mental condition that involves either an overnight stay in a medical carc
facility, or continuing treatment by a health care provider for a condition that
either prevents the employee from performing the functions of the
employee’s job, or prevents the qualified family member from participating
in school or other daily activities.

Subject to certain conditions, the continuing treatment requirement may be
met by a period of incapacity of more than 3 consecutive calendar days
combined with at least two visits to a health care provider or one visit and a
regimen of continuing treatment, or incapacity due to pregnancy, or
incapacity due to a chronic condition. Other conditions may meet the
definition of continuing treatment.

Use of Leave

An employee does not need to use this leave entitlement in one block. Leave
can be taken intermittently or on a reduced leave schedule when medically
necessary. Employees must make reasonable efforts to schedule leave for
planned medical treatment so as not to unduly disrupt the employer’s
operations. Leave due to qualifying exigencies may also be taken on an
intermittent basis.

Substitution of Paid Leave for Unpaid Leave

Employees may choose or employers may require use of accrued paid leave
while taking FMLA leave. In order to use paid leave for FMLA leave,
employees must comply with the employer’s normal paid leave policies.

Employee Responsibilities

Employees must provide 30 days advance notice of the need to take FMLA
leave when the need is foresecable. When 30 days notice is not possible, the
employee must provide notice as soon as practicable and generally must
comply with an employer’s normal call-in procedures.

Employees must provide sufficient information for the employer to

determine if the leave may qualify for FMLA protection and the anticipated
timing and duration of the leave. Sufficient information may include that the
employee is unable to perform job functions, the family member is unable to
perform daily activities, the need for hospitalization or continuing treatment
by a health care provider, or circumstances supporting the need for military
family leave. Employees also must inform the employer if the requested
leave is for a reason for which FMLA leave was previously taken or certified.
Employees also may be required to provide a certification and periodic
recertification supporting the need for leave.

Employer Responsibilities

Covered employers must inform employees requesting leave whether they
are eligible under FMLA. If they are, the notice must specify any additional
information required as well as the employees’ rights and responsibilities. If
they are not eligible, the employer must provide a reason for the ineligibility.

Covered employers must inform employees if leave will be designated as
FMLA-protected and the amount of leave counted against the employee’s
leave entitlement. If the employer determines that the leave is not FMLA-
protected, the employer must notify the employee.

Unlawful Acts by Employers

FMLA makes it unlawful for any employer to:

e  Interfere with, restrain, or deny the exercise of any right provided under
FMLA;

¢ Discharge or discriminate against any person for opposing any practice
made unlawful by FMLA or for involvement in any proceeding under
or relating to FMLA.

Enforcement
An employee may file a complaint with the U.S. Department of Labor or
may bring a private lawsuit against an employer.

FMLA does not affect any Federal or State law prohibiting discrimination, or
supersede any State or local law or collective bargaining agreement which
provides greater family or medical leave rights.

FMLA section 109 (29 U.S.C. § 2619) requires FML A covered
employers to post the text of this notice. Regulations 29
C.F.R. § 825.300(a) may require additional disclosures.

For additional information:

1-866-4US-WAGE (1-866-487-9243) TTY: 1-877-889-5627 *
WWW.WAGEHOUR.DOL.GOV

U.S. Wage and Hour Division

U.S. Department of Labor | Employment Standards Administration | Wage and Hour Division WHD Publication 1420 Rewised January 2009



YOUR RIGHTS UNDER USERRA

THE UNIFORMED SERVICES EMPLOYMENT
AND REEMPLOYMENT RIGHTS ACT

USERRA protects the job rights of individuals who voluntarily or involuntarily leave employment positions to undertake
military service or certain types of service in the National Disaster Medical System. USERRA also prohibits employers
from discriminating against past and present members of the uniformed services, and applicants to the uniformed services.

REEMPLOYMENT RIGHTS HEALTH INSURANCE PROTECTION
You have the right to be reemployed in your civilian job if you leave that % IF you leave your job to perform military service, you have the right
job to perform service in the uniformed service and: to elect to continue your existing employer-based health plan
coverage for you and your dependents for up to 24 months while in
#r  you ensure that your employer receives advance written or verbal the military.
notice of your service;
#  you have five years or less of cumulative service in the uniformed #  Even if you don't elect to continue coverage during your military
services while with that particular employer; service, you have the right to be reinstated in your employer's
#  you return to work or apply for reemployment in a timely manner health plan when you are reemployed, generally without any waiting
after conclusion of service; and periods or exclusions (e.g., pre-existing condition exclusions) except
¥ you have not been separated from service with a disqualifying for service-connected illnesses or injuries.

discharge or under other than honorable conditions.

ENFORCEMENT

If you are eligible to be reemployed, you must be restored to the job and

benefits you would have attained if you had not been absent due to

mi[itaw service or, in some cases, a comparable job. v The U.S. Department of Labor, Veterans Empioyment and Training
Service (VETS) is authorized to investigate and resolve complaints
of USERRA violations.

RIGHT TO BE FREE FROM DISCRIMINATION AND RETALIATION

“r  For assistance in filing a complaint, or for any other information on
If you: USERRA, contact VETS at 1-866-4-USA-DOL or visit its website at
http:/fwww.dol.gov/vets. An interactive online USERRA Advisor can

% are a past or present member of the uniformed service; ;
o B 2 be viewed at http://www.dol.gov/elaws/userra.htm.

v have applied for membership in the uniformed service; or

v are obligated to serve in the uniformed service; ; ; 3
9 % If you file & complaint with VETS and VETS is unable to resolve it,

you may request that your case be referred to the Department
of Justice or the Office of Special Counsel, as applicable, for
initial employment; representation.

reemployment;

retention in employment; You may also bypass the VETS process and bring a civil action
promotion; or against an employer for violations of USERRA.

any benefit of employment

then an employer may not deny you:

b3

R i

because of this status.

In addition, an employer may not retaliate against anyone assisting in
the enforcement of USERRA rights, including testifying or making a
statement in connection with a proceeding under USERRA, even if that
person has no service connection.

The rights listed here may vary depending on the circumstances. The text of this notice was prepared by VETS, and may be viewed on the internet at
this address: http://www.dol.gov/vets/programs/userra/posterhtm. Federal law requires employers to notify employees of their rights under USERRA,
and employers may meet this requirement by displaying the text of this notice where they customarily place notices for employees.
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Uu.s. Departﬁéht of Justice Office of Special Counsel 1-800-336-4590
1-866-487-2365 Publication Date—October 2008
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Louisiana Minor Labor Law Placard

Title 23, Chapter 3 of Revised Statutes of 1950 as Amended

Ne miner under the age of 18 years shall be employed until the
employer has procured and has on file an employment certificate for
such minor issued by the city or parish superintendent of schools.

No miner under the age of 14 years may be employed, permitted,
or suffered to work except as provided in RS 23:151.

Youths 14 and 15 years old may wark outside scheol hours in various
nen-manufacturing, non-mining, nen-hazardous jobs under the
following conditions, if no more than:

+ 3 hours on a school day or 18 hours In a school week;
= 8 hours on a non-school day or 40 hours in a non-school week.

Also, work may not begin before 7 a.m, or end after 7 p.m., except
from June 1 through Labor Day, when evening hours are extended
to9p.m

No minor under the age of 18 years may be employed, permitted,

or suffered to work for any five hour period without one interval of at
least thirty minutes within such period for meals. Such interval shall
not be included as part of the working hours of the day.

There are no time standards for minors 16 and 17 years of age
regarding the numbers of hours worked per day or per week,
however, minors shall receive an eight hour rest break at the end of
each work day, before the commencement of the next day of work.

For purposes of the following items, a day during which school
is tn session will be that designated as such by the local school
superintendent for the school district in which the minor resides.

1. Nominor 16 years of age wha has not graduated from high
school shall be employed, or permitted, or suffered to work
between the hours of 11:00 p.m. and 5:00 a.m. prior to the start
of any school day.

2. Nominor 17 years of age who has not graduated from high
school shall be employed, or permitted, or suffered to work
between the hours of 12:00 a.m. and 5:00 a.m. prier to the start
of any school day.

3. No minar under 16 years of age who has not graduated from
high school shall be employed, or permitted, or suffered to work
between the hours of 7.00 p.m. and 7:00 a.m., except from
June 1 through Labor Day, at which time the permissible hours
are extended to 8:00 p.m.

4 No minor under the age of 16 years shall be employed,
permitted, or suffered to work more than three hours each day
on any day when school is in session, nor more than eighteen
hours in any week when schoaol is in session.

Prohibited Employment

Minors (except those indentured as apprentices in accordance with
Chapter 4 of Revised Statutes, Title 23) shall not be employed,
permitted, or suffered to work in the following occupations:

1. Inailing, cleaning, or wiping machinery or shafting, or in
applying belts to pulleys;

2. Inor about any mine or quarry;

3. Inorabout places where stone cutting or polishing is done;

4. Inorabout any plant manufacturing explosives or articles
containing explosive components, or in the use or transportation
of the same;

5 Inoraboutiron or steel manufacturing plants, ore reduction

warks, smelters, foundries, forging shops, hot rolling mills, ar in
any other place in which the heat treatment of metals is done;

6.  In the operation of machinery used in the cold rolling of heavy
metals, or in operation of power-driven machinery for punching,
shearing, stamping, bending, or planing metals;

7. Inorabout sawmills or cooperage stock mills;

8. In the operation of power-driven woodwaorking machines,
or off-bearing from circular saws,

9. In logging cperations;

10.  As adriver of any motor vehicle on a public road if they are 16
years of age or younger. Minors 17 years of age or older may be
employed, permitted, or suffered to work as a driver of a mator
vehicle only under certain restrictions. (For an explanation
of these restrictions contact the Louisiana Workforce
Commission at 225-342-7824.)

11, In the operation of passenger or freight elevators or
hoisting machines;

12.  In spray painting or in occupations invelving exposure to
lead or its compounds, or to dangerous or paisonous dyes
and chemicals;

13.  In any place or establishment in which the sale of alcoholic
beverages, as defined in R.S. 26:241, constitutes its main
business, unless the minor is a musician performing in a band
on the premises under written contract with the holder of the
alcehalic beverage permit for a specified time period and is
under direct supervision of his parent or legal guardian during
such time. Any place or establishment holding a duly issued
retail dealer's alcoholic beverage permit or license, for which
the sale of alcoholic beverage does not constitute the main
business of the establishment may employ anyone under the
age of 18 provided the minor's employrent does not invalve
the sale, mixing, dispensing, or serving of alcohalic beveragas
for consumption on the premises.

14, Inany other place of employment or in any other acoupation
that the Director of Workforce Development shall, after public
hearing thereon determine hazardous or injurious to the life,
health, safety or welfare of such minors.

Specific Violations: Penalty

Any Person Whe:

1. Employs, permits or suffers a minor to work in violation of the
provision of this part; or

2. Refuses to the Director of Workforce Development or
authorized representatives admission to the premises where
minors are employed, or otherwise obstructs the Director of
Workforce Development of representatives in the performance
of their duties; or

3 Hides or causes any minor te escape or gives him warning
of the approach of any officer charged with the enforcement
of the provision of this Part; or

4. Violates any other provisions of this Part for which a penalty
is not otherwise provided, shall be fined not less than one
hundred dollars ($100} nor more than five hundred ($500), or
imprisoned for not less than thirty (30) days ner more than six
months, or both,

5. Any person who violates these provisions shall, in addition to
the criminal penalty provided above, be liable for a civil penalty
not to exceed five hundred dollars ($500} for each violation
which occurs.

Continuing Violations: Penalty

Each day during which any violation of these provisions continues
shall constitute a separate offense and the employment of any
minor in violation of these provisions shall, with respect to such
minor, constitute a separate offense.

R.S. 23:20
Revised August 18, 2011
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Inthe National guard,
reserves, oron active duty?

You have certain protected employment and re-employment rights, freedom from discrimination rights, and civil
relief rights. Under state and federal law, if you feel that you have been discriminated against or denied such rights
on account of your service in the uniformed services, contact the Employer Support of the Guard and Reserve
Committee at 1-800-336-4590, or log on to www.ESGR.org, or e-mail questions to questions@LAESGR.com.

it 1i WORKFORCE Support your uniformed services, and place this poster
— COMMISSION in a conspicuous place as required by law. T O R e e e

An Equal Oppertunity Employer/Program. Auxiliary aids and services are available upon request to individuals with disabilities. 1-800-259-5154 {TDD)
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